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       Section 3 & M/WBE Monthly Activity Report
Contract Name/Number:
Project:

Contractor/Subcontractor:

DUNS # (If Stimulus Project):
Company ID Number:

Contractor/Subcontractor Address


City, St. Zip



Phone

M/WBE Status:  Minority Business Enterprise _______________       Woman Business Enterprise _________   Section 3 Business __________
  Ethnic/Racial Code*
*Ethnic/Racial Codes: 1. African-Americans; 2. Native Americans; 3. Latino/Hispanic Americans; 4. Asian/Pacific Americans; 5. Hasidic Jews; 6. Other – explain.

**For M/WBE & Sec 3 Subcontractors:  _________________________      


         (**Must be provided)                                           Amount of Contract(s)                   Amount Paid to Date

Person Submitting Report:


Email
Phone

Reporting period From:  __________
To:  ______________   Number of New Hires during reporting period: ____________
	Name 
	Address
	Dates & Types of work hired to perform
	Section 3 Resident (yes/no)

	
	
	
	Public Housing/

Section 8
	Other Community Resident

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Use additional sheets if needed.
	Comments:  Explanation of efforts made to hire Section 3 Residents (i.e., persons contacted, notices posted, etc.)  
Attach additional sheets if necessary.

	

	

	

	


Signature:
Date:

	For CHA use only:

	CHA Project Manager:  


	HUD Contract Number: _____________________   Construction Amt.: __________________
Non-Construction Amt.: _________________  Amt. Paid this Reporting Period: _________________

	Program Code:      Mod.       Dev.      Cap.       Op.       HOPE VI       New Construction       Other ________________


Instructions for completing the Section 3 & M/WBE Monthly Activity Report
The US Department of Housing & Urban Development (HUD) requires the Charlotte Housing Authority (CHA) to collect information on every person hired in connection with Section 3 projects to ensure the CHA’s compliance with Federal regulations.  
As part of the CHA’s Section 3 program, your firm is required to report the number of employees hired in connection with a Section 3 project who are Section 3 eligible.  This form must be submitted monthly by all firms working on a Section 3 project.  

Enter the names and addresses of all new hires and indicate whether they are a Section 3 resident.  (Use additional sheets if needed.)  If yes, have the employee complete the Section 3 Income Verification Form and submit with the monthly report. 

A Section 3 resident is:

A public housing resident or Section 8 resident or an individual who lives within the Mecklenburg area and whose income falls within the guidelines for low or very low income.

Mecklenburg County Area Median Income Limits

	Family Size
	1 Person
	2 Person
	3 Person
	4 Person
	5 Person
	6 Person
	7 Person
	8 Person

	Low Income (80%)
	$37,250
	$42,550
	$47,900
	$53,200
	$57,450
	$61,700
	$65,950
	$70,200


Note:  Mecklenburg County is part of the Charlotte-Gastonia-Concord, NC-SC HUD Metro FMR Area.  The Charlotte-Gastonia-Concord HUD Metro FMR Area contains the following areas: Cabarrus County, NC; Gaston County, NC; Mecklenburg County, NC; Union County, NC; and York County, SC.
Submit completed reports to the prime contractor or to:
Section 3 Coordinator

1301 South Blvd.

Charlotte, NC  28203

Fax:  704-336-7892

sellis@cha-nc.org
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